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Wordpress Admin Panel

Log into talentcentral.ac.nz/wp-admin

« Step 1
Go to Media and ADD NEW. Upload the new PDF.

& Dashboard

Media Library | addnew |

A Posts Hola! Would you like to receive automatic u

Oy Media

% Click the thumbnail

of the document you

Empleyment-and- just uploaded
Training-

Opportunities-via-

Talent-Central.pdf

Select the File URL copy and save that link for later (step 4)

=

Attachment details

s smmivon] | URL

Edit

Click Edit more details
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Scroll to the AIOSEO panel and disable Use Default Settings
AIOSEO Settings

General Social Schema Link Assistant Redirects Advanced

Robots Setting @) use Default Settings

New options will appear, select No Index and save the changes.

AIDSED Settings M A
Gaenaral Social Schawma Link Assistant Fedirects Advanced
I $im

Robots Setting Use Default Settings

Robats meta:

Mty Inges Ma Fallow Mo Archive Mo Trandlste

Mg Image Index Mg Snippet Mg ODP
WS SMPDEL Max Vided Presvew MEx Inage Preveew
Large w
Step 2

Go to this page https://www.talentcentral.ac.nz/employment-and-training-opportunities/

Step 3
In the top black nav click “edit with WPBakery”

Edit Page WoodMart @ SEQ (1) | Edit with WPBakery Page Builder

Step 4 Button Settings
hover the button and click the
pencil icon on the green box.

Replace the URL with the link BUTION
copied on step 2

Cumtom color Design Options
HOME

Titke Link

Download Salact LRL Tithe: URL:

Update t =i
'o r u n Predefined buttan coles Bution size
T —— I s =
. Button style
Backend Editor Update x —n
DEFALLT BORDERED LINK BUTTOM 0 BUTTOM

oymentand T e
il —
Opportunitie | ~—-- —— _ 7
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